[image: image1.jpg]A\ /)24

?.N



St. Raphael’s Catholic Primary School: Volunteering In School Policy

Purpose of the policy
· To cultivate the wider education of the children by working with volunteer/ parents utilising their skills.
· To sustain and further embed the safeguarding and continual improvement culture of the school.
Agreed Procedure
· Each year we will advertise for parent helpers in school which will include an audit of skills.
· The HT will liaise with the staff responsible to TA deployment to pinpoint times where volunteer support would be most needed in class.
· After reviewing the volunteers skills, a decision will be made on how best there skills will be utilised by the SLT and Inclusion Manager.
· A decision will then be made on the type of clearance the volunteer will need. Volunteers will only be CRB checked if they are to have any unsupervised access to children. Nobody can have unsupervised access with children without a full check being made.
· School will follow Statutory Guidance from DFE ‘Regulated Activity (Children) – Supervision of Activity with Children which is regulated activity when unsupervised’.  
· We aim to build up a core of reading helpers who can come to school at 2.00pm on set days to listen to children read.
· Any volunteers who are to help with reading will have an induction with a TA about listening to children read (TA3 or 4).

· Any volunteer will be given an induction that will cover the following points: CRB if required, this policy, marking policy, timings of day, any special arrangements, child protection including use of mobile phones, health & safety and fire procedures. They will be asked to sign the staff handbook to confirm they understand this.

· Before working with children, they will need to follow the correct visitor procedures.
· Any readers will have a set place to listen to the reader and this will be decided by the Inclusion Manager in liaison with the SLT and class teacher.

Monitoring This Policy
· Has the handbook been signed?
· Does the Volunteer cover correct procedures?
· Is the learning maintained/ developed?

· Do they fill out the relevant records correctly ‘Home School Reading Diary.’
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